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Dear City Employee:

| want to thank the City of Columbus Veterans Committee for creating this informative
guide to help managers and supervisors better understand the needs and special
circumstances of City of Columbus employees who are active members of the Armed
Forces of the United States. We care about our men and women in uniform and we
recognize the personal and professional sacrifices they make every day for our City, our
State and our Nation

The City of Columbus is committed to our Guard and Reserve members and their families.
That is why we go above and beyond the federal guidelines in our efforts to provide timely
service and benefits to those called to duty. This guide is a product of our dedication to
providing the best information to the best employees in the State of Ohio. This document
is intended to be a useful guide for all City employees involved in the deployment or
regularly scheduled duties of our Soldiers, Sailors, Airmen, Marines, and Coasties.

| urge managers and supervisors to get informed and to understand the Uniformed
Services Employment Reinstatement Rights Act of 1994 (USERRA) and City code
regarding military deployment and weekend drills processes. 1 also encourage managers
and supervisors to review the Employer Support of the Guard and Reserve (ESGR) Web
site, www.esgr.org, for valuable information and insights into Guard and Reserve duties
from the vantage points of both the employee and the employer.

Thank you for your continued support of the brave men and women who keep our country
safe and help make Columbus the best city in the nation in which to live, work and raise a
family.

Sincerely,

Michael B. Coleman
Mayor

The City of Columbus is an Equal Opportunity Employer
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Purpose of This Guide

This publication provides a framework for supervisors to stay
informed on the many issues pertaining to deployments of
activated National Guard and Reserve City of Columbus
employees. It serves as a reference for locating information or

other valuable resources to make a service me mber 6 s depl

a smooth transitiond for both the employee and the supervisord
from the day deployment orders are issued through the first day of
work returning from a deployment.

This guide is divided into three chronological sections for easy
reference: 1) Before Deployment, 2) During Deployment, and
3) After Deployment.

The Uniformed Services Employment and Reemployment Rights
Act of 1994 (USERRA) protects the job rights of individuals who
voluntarily or involuntarily leave employment positions to
undertake military service and prohibits employers from
discriminating against past and present members of the uniformed
services, and applicants to the uniformed services.

The City of Columbus, Mayor Michael B. Coleman, and the City of
Columbus Veterans Committee support all actively serving City
employees as well as its veterans of military service. The City
appreciates the sacrifice and service of all veterans, and values
the daily contributions made by more than 200 current employee
service members and more than 800 veterans of the Armed
Forces proudly employed by the City of Columbus.

The City of Columbus is a proud 5-Star Member of the Employer
Support of the Guard and Reserve (ESGR) organization. Find out
more about ESGR at www.esqgr.org.
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Contact Information

City of Columbus Veterans Affairs Coordinator

Rick Isbell

645-6504 1 Office
614-302-2674 7 Cell Phone
richard.isbell@columbus.gov

Veterans Committee Alternate Contact

Winn Sapp

645-4083

wisapp@columbus.gov

HR/Payroll Department Personnel

Public Service
Cheri Mason

Transportation Division
Becky Perkins

Refuse Collection Division
Lori Wellman

Parking Violations Bureau
Deborah Brent

City of Columbus Military Deployment Guide ' ®l

645-8290
cnmason@columbus.gov

645-7707
bdperkins@columbus.gov

645-1754
llwellman@-columbus.gov

645-6302
dlbrent@columbus.gov



richard.isbell@columbus.gov
mailto:wtsapp@columbus.gov
mailto:cnmason@columbus.gov
mailto:bdperkins@columbus.gov
mailto:llwellman@columbus.gov
mailto:dbrent@columbus.gov

HR/Payroll Department Personnel (continued)

Public Safety
Brooke Carnevale

Patti Orders (Police)

Lenya Brent (Police)

Vickie Atkins (Fire)

Rachel Crawford (Fire)

Finance & Management
Judy Nixon

Recreation & Parks
Kate Daugherty

Columbus Public Health
Kevin Williams

Human Resources
Dru Garland

Technology
Evan Harper

645-4237
bkcarnevale@columbus.gov
645-4631
porders@columbuspolice.org
645-4112
Ibrent@columbuspolice.org
645-8672
vatkins@columbus.gov
645-3995
rpcrawford@columbus.gov

645-6654
janixon@columbus.gov
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645-7539
kmdaugherty@columbus.gov

645-6570
kgwilliams@columbus.gov

645-7205
dkgarland@columbus.gov

645-5721
elharper@columbus.gov



mailto:bkcarnevale@columbus.gov
mailto:porders@columbuspolice.org
mailto:lbrent@columbuspolice.org
mailto:vatkins@columbus.gov
mailto:rpcrawford@columbus.gov
mailto:janixon@columbus.gov
kmdaugherty@columbus.gov
mailto:kgwilliams@columbus.gov
mailto:dkgarland@columbus.gov
mailto:elharper@columbus.gov

HR/Payroll Department Personnel (continued)

Utilities
Mark Kouns

Bob Baker
Sandie Coffman
Rita Stone
Debbie Danter

Development
Scott Messer

Civil Service
Joey Faber

645-6141
mekouns@columbus.gov
645-6399
rcbaker@columbus.gov
645-6307
sccoffman@columbus.gov
645-8044
rmstone@columbus.gov
645-8472
djdanter@columbus.gov

645-2861
ssmesser@columbus.gov

645-8340
jifaberl@columbus.gov



mailto:mekouns@columbus.gov
mailto:rcbaker@columbus.gov
mailto:sccoffman@columbus.gov
mailto:rmstone@columbus.gov
mailto:djdanter@columbus.gov
mailto:ssmesser@columbus.gov
mailto:jfaber1@columbus.gov
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City of Columbus Veterans Committee

WORK
AGENCY NAME E-MAIL PHONE

City Attorney | Rick Pfeiffer rcpfeiffer@columbus.gov 645-6904
City Attorney | Alan Varhus apvarhus@columbus.gov 645-6914
City Attorney | Brad Hummel gbhummel@columbus.gov 645-6945
City Auditor Paul Kuppich pvkuppich@columbus.gov 645-8094
City Auditor Hugh Dorrian hjdorrian@columbus.gov 645-7616
City Treasurer Vacant

City Treasurer Vacant

City Council | James Ragland | jcragland@columbus.gov 645-8580
City Council _lc_lharleta cbtavares@columbus.gov 645-8580

avares

Civil Service | Mike Maloney mmaloneyl@columbus.gov 645-7494
Civil Service | Cricket Davis cdavisl@columbus.gov 645-8303
S iilisy Neal Semel nasemel@columbus.gov 645-1972
Relations

Community Vacant

Relations

Development | Rick Tammer rrtammer@columbus.gov 645-6077
Development | Howard Latham | hclatham@columbus.gov 645-6678
EAP Lisa Callander lisac@columbus.gov 645-6849

s
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mailto:rcpfeiffer@columbus.gov
mailto:apvarhus@columbus.gov
mailto:gbhummel@columbus.gov
mailto:pvkuppich@columbus.gov
mailto:hjdorrian@columbus.gov
mailto:jcragland@columbus.gov
mailto:cbtavares@columbus.gov
mailto:MMaloney1@Columbus.gov
mailto:CDavis1@Columbus.gov
mailto:nasemel@columbus.gov
mailto:rrtammer@columbus.gov
mailto:hclatham@columbus.gov
mailto:lisac@columbus.gov
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AGENCY NAME E-MAIL ;A'/_|OOR|:]|TE
EBOCO g?g;gsns thstephens@columbus.gov 645-0248
EBOCO Diane Berinato dmberinato@columbus.gov 645-0831
Finance Richard Griffin regriffin@columbus.gov 645-8600
Finance Greg Beaverson | gjbeaverson@columbus.gov 645-6994
Health Steve Hill smhill@columbus.gov 270-6821
Health Leslie Redmon liredmon@columbus.gov 645-7944
:gsr,r:)i?ces Winn Sapp wtsapp@ Columbus.gov 645-4083
gg;noalljr;ces Gary Morgan gjmorgan@columbus.gov 645-8051
g;i}éoer's Rick Isbell raisbell@columbus.gov 645-6504
I\O/Ife;iy(/:oer's Mike Sexton mesexton@columbus.gov 645-6596
g:?e”t(;/-Police gge;itFtiobert rereffitt@columbuspolice.org 538;616
gggit;-Police \C/)Vfiflil?:;r:]ghad ctwilliams@columbuspolice.org 645-4957
g:?e”t(;/-Fire (R:Zg?dﬁﬁvm kreardon@columbus.gov 645-4917
ggzit;-Fire ::”F Lauren Smith Idsmith@columbus.gov 645-
g:?e”t(;/-Fire E::nz;)abert ropineda@columbus.gov 299-6585

%'

City of Columbus MiIitaryuDeponment Guide ' ®l



mailto:thstephens@columbus.gov
mailto:dmberinato@columbus.gov
mailto:regriffin@columbus.gov
mailto:GJBeaverson@columbus.gov
mailto:SMHill@columbus.gov
mailto:ljredmon@columbus.gov
mailto:gjmorgan@columbus.gov
mailto:raisbell@columbus.gov
mailto:MESexton@Columbus.gov
mailto:rereffitt@columbuspolice.org
mailto:ctwilliams@columbuspolice.org
mailto:kreardon@columbus.gov
mailto:ldsmith@columbus.gov
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WORK

AGENCY NAME E-MAIL N
PUb".C Ray Browning rabrowning@columbus.gov 645-7999
Service *
PUb".C Ashley Packer acpacker@columbus.gov 645-0658
Service (Alt.) -
Rec & Parks | Lisa Wilson liwilson@columbus.gov 645-7578
Rec & Parks
(Alt) Vacant
Utilities Scott Ward rsward@columbus.gov 645-1834
Utilities (Alt.) ETLYS miwollenslegel@columbus.gov 645-0340

“_| Wollenslegel :

Technology Jeff Moore jdmoore@columbus.gov 645-0018
Technology
(Alt) Vacant

City of Columbus Veterans Committee

Volunteers

WORK
AGENCY NAME E-MAIL PHONE
Development Darrell Haney dehaney@columbus.gov 645-6681
E(L;I?clzlg Sl Donna Germany | djgermany@columbus.gov 645-4116
Promo-West Holly Hughes holly@promowestlive.com 3:31(93-9361-

Finance - Nikolaos J. -
Fleet Philiopoulos njphiliopoulos@columbus.gov 645-6222

s >
City of Columb
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mailto:rabrowning@columbus.gov
mailto:acpacker@columbus.gov
mailto:llwilson@columbus.gov
mailto:rsward@columbus.gov
mailto:MLWollenslegel@columbus.gov
mailto:jdmoore@columbus.gov
mailto:dehaney@columbus.gov
mailto:djgermany@columbus.gov
mailto:holly@promowestlive.com
mailto:njphiliopoulos@columbus.gov
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What Is A Deployment?

A deployment is the activation and subsequent mobilization
of a military unit or individual service member in order to
perform training or a wartime function typically at a location
outside an established base of operations. Deployments are
not necessarily to foreign nations, nor do they always consist
of wartime operations. An activated service member, for
example, may be authorized to attend a military school for a
specified period.

Reserve units are controlled by the Federal government and
are under the command of the President of the United
States. National Guard units are controlled by State
governments and are under the command of the governor of
the state. National Guard units may be Federalized and
placed under the command of the President.

National Guard and Reserve personnel are known by many
names:

Q Veteran Q Reservist

Q Service Member Q Guardsman

Q Uniformed Service Q Soldier
Member Q Sailor

Q Military Member Q Airman

Q Member of the Q Marine
Armed Forces Q Coastie

The City of Columbus Veterans Committee utilizes the term
Service Member, a generally accepted term for a currently
serving member of the Armed Forces of the United States.

City of Columbus Militar)} Deployment Guide ] |
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US Law and City of Columbus Policies

Employment & Job Retention Laws/Policies: USERRA

e USERRA! is the Uniformed Services Employment
Reinstatement Rights Act. USERRA is a Federal Law
enacted in 1994 to protect civilian job rights and benefits
for members of the National Guard and Reserve.

e USERRA established five (5) years as the length of time
that an individual may be absent from work for military
duty and retain these rights with some exceptions.
Pl ease see your departmentds
for more information.

e USERRA requires that the City of Columbus provide
reasonable efforts to accommodate the returning
disabled veteran. Please see your departme nt 6 s Hun
Resources Officer for more information.

¢ All employees identified for activation are required to give
notice to the employer, oral or written, by the employee
or through the military unit.

'Refer to the US Depar t @oeplianceoNebditaa b o r ¢
DoL USERRA Complianceor consult your depart me
Resources Officer.

City of Columbus Militar)} Deployment Guide ] |
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USERRA (continued)

Reporting back to work:
A If the employee served 1 to 30 days, then back in
8 hours after end of last duty
A If the employee served 31 to 180 days, then back
in 14 days after last duty
A If the employee served 181 days or more, then
back in 90 days after last duty

Job placement upon return:
A Away 1 to 90 days: same job if qualified
A Away 91 days or more: same or similar job if
qualified
A Escalator Clause: employee may move up or
down (promotion or demotion) based on
circumstances

Seniority: all rights and benefits AS IF the employee had
not been away.

The returning employee may be required to pay certain
costs of benefit package, JUST THE SAME AS other
employees on other types of leave.

City of Columbus Military Deployment Guide ] |
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USERRA (continued)

e Other Benefits:

A Vacation Pay: the City of Columbus will allow use
of vacation time before using military leave.

A Employees cannot be forced to use vacation time
for ANY authorized military service (this includes
monthly ~ weekend training  [unit  training
assemblies], annual 14-day training [inactive duty
for training], and professional military education
[PME] opportunities).

A Health benefits continue while on military service.

e The City of Columbus is prohibited from retaliating
against any employee for serving in the military.

City of Columbus Military Deploym(;nt Guide ' ®l
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FOR USE EY PRIATE SECTOR AND STATE GOVERNMENT EMPLOYERS
G,

!

[H

M

REEMPLOYMENT RIGHTS

HEALTH INSURANCE PROTECTION

“fou hewe the ripht to be reemployad in your ciilizn job if you leeve thet
jab to perform service in the wniformed eervice and:

% you ersure thet your employer receives edvenca written or verbal
natica of your service;

you heve five yeers or kess of cumuletive sarvica in the uniformed
sarvices while with that particuler employer;

you return to wark or apply for resmploymernt: in & timaly manner
after conddusion of service; end

you heve not besn seperatad fram sarvice with a disgualifiing
diszharga or undar other than honorable cordidons.

o
o
o

If you are eligible to be reamployed, you must be restored o the job and
you would heve ettsined if you hed not been ebeert due to
military auw:a or, in some caees, @ compareble job.

RIGHT TO BE FREE FROM DISCRIMINATION AND RETALIATION

IF you:

% @re 8 pest or present membar of the unibrmed sanics;
# have eppliad for mermbership in the uniformed serice; ar
# are obligetad to serve in the uniformed servica;

‘then en employer mey nat deny you:
initial employment;
ragmployment;

ratertion in employmeant;
promotion; ar

any berafit af employmant

AR

because of this status.

In eddition, an employer mey not reteliste ageinet enyona esaisting in
the enfarcement of LISERRA riphts, including testifiing or meking &
steterment in cornection with 8 proceeding under USERRA, even if that
person hes no sanice connactian.

% If you leava your job to perfarm militery servica, wou heve the right
o ElBct: to contnue your existing employer-based heakh plan
coverage for you end your dependents for up to 24 months while in

the military.

#  Even if you don't elect to continue coverege during your military
sanice, you have the right to be reinstabed in your emplayer's
health plan when you era reermployed, generelly wichout any weiting
parinds or exdusions [e.g., pre-axsting condition exclusions) axcapt
far service-connectad diressas or injuries.

ENFORCEMENT

# Tha L.5. Departmert of Lebor, Vebsrens Employment end Training
Sermice (VETS) is suthorizad to investigete ard rasole complaints
of USERAA vicletions.

% For assigtenca in filing & complaink, or for any other information on
LIEEARA, cortect VETS at 1-866-4-B5A-BOL or visit its website at
ittpe s, dol.gowivets. An interactive orline USEARA Adwvisor can
bea viewad at hittp s wodoLgowelaws user raiim.

% If you file 8 compleint with VETS and WETS is unable to resohe it,

yau may request thet your cess ba referred to the Departmert of

Jugtioa for represantetion.

#  ou mey alsa bypess the VETS procass and bring & ciil action
egainat an employer for violations of USERAA

The rights Isted here may vary depencing on the circumetances. This notice was prepared by VETE, Bnd may be viewsd on the Intamet et this address:
Etp: Wi, 101 QoMM ELE/IFO RS/ S BT S postanm,  Faders| Iw requines Bmplcyers to notly empioyees of therr Fights under LUSEARA, and ampioyers
may mest b requirament: by diEpisying this notice whers they customarly place notoss for emplysss.

1-800-336-4530
Publication Dats—January 2006

3 =
U.5. Department of Labor

U.5. Department of Justice
1-866-487-2365

USERRA poster requiredto be displayed in a commorarea’?

2 USERRA Printable Poster i Most recent version is dated January 2006.
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City Rules For Time Off

All full-time, non-seasonal employees who are members of
the Ohio National Guard, Ohio Air National Guard, US Air
Force Reserve, US Army Reserve, US Marine Corps
Reserve, US Naval Reserve or US Coast Guard Reserve
shall be granted military leave of absence with pay when
ordered to temporary active duty (e.g., active duty for
training or annual training) for a period or periods not to
exceed 22, 8-hour work days (176 hours), whether or not
consecutive, during each calendar year.*

Only the Fraternal Order of Police (FOP) and International
Association of Fire Fighters (IAFF) collective bargaining
contracts allow for 22, 8-hour days to be used for Unit
Training Assemblies (also known as drill weekends or Battle
Assemblies).

All other collective bargaining contracts including the
Management Compensation Plan (MCP) do not allow for the
22, 8-hour days to be used for Unit Training Assemblies
(also known as drill weekends or Battle Assembilies).

*The 22 allotted military leave days are to be used at the
discretion of the employee. An employee service member
may not be forced to use military leave at any time. They may
choose to use other leave at their disposal or take leave
without pay.

City of Columbus Militar)} Deployment Guide ] |
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Explanation of 22 Days per Year Paid Military Leave

In most cases the City of Columbus will grant paid military
leave to the service member for up to 22 days per year. This
may vary depending upon the bargaining unit or other
contractual agreements. Paid military leave is available
during either active duty or inactive military duty. In order to
qualify for this pay, the service member must be in a
situation where military leave is required. Military leave is
normally required only where the service member must
perform military duty during the day of their normally
scheduled City of Columbus work.

Example 1 - A normal weekend drill occurs on a particular

Saturday and on the foll owing

of Columbus work schedule is for eight hours each day of
the five weekdays before and after the drill weekend. No
military leave is required because there is not a conflict
between the military and civilian schedules. Since no
military leave is required, no pay (paid military leave) is
provided by the City of Columbus.

Example 2 7 A normal annual two-week (14-d a yipactivie
duty for trainingo or summer
Saturday, then continue through the remaining two weeks.
The employee will be paid their normal wages by the City of
Columbus only for the days that he/she normally would have
been scheduled to work for the City of Columbus.
Assuming the civilian work schedule in example number one
applies: the paid military leave would be equal to ten work
days, or all of the weekdays within the military leave period.

20
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In this instance 12 days would remain as potential paid
military leave in case additional military leave is needed in
the future.

Example 3 7 This same employee is later ordered to active
military duty. This employee retains the 12 days of available
military leave. The City of Columbus will pay this employee
for the first twelve days that occur on what would have been
his/her normal City of Columbus work schedule. At this
point, all paid military leave is exhausted, since a total of 22
days have been paid within the year.

City of Columbus Military Deployment Guide ] |



